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DEFINITIONS 

1. “Approval Process Handbook (APH)” is a handbook published by PCI,

prescribing norms and procedures for processing applications submitted for

grant of approvals from time to time

2. “Act” means the Pharmacy Act, 1948 (8 of 1948).

3. “Central Council” means Central Council of India established under section 3

of the Pharmacy Act, 1948.

4. “Council” means Pharmacy Council of India (PCI) established under Section 4

of The Pharmacy Act, 1948.

5. President” means the President of PCI as described under section 5(1) of the

Pharmacy Act.

6. “Executive Committee” means the Committee constituted by the Council

under Section 9 of the Pharmacy Act, 1948.

7. “PCI Website” means the website hosted by the Council at URL www.pci.nic.in

8. “PCI Portal” means the web portal hosted by the Council as DIGI-PHARMed.

9. “Applicant” is the one who makes application to the Council seeking any kind

of approval under the Regulations of the Council in force.

10. “Affidavit” is a written sworn statement of fact voluntarily made by a

deponent under an oath or affirmation administered by a person authorized to

do so by Law. Such statement is witnessed as to the authenticity of the

deponent’s signature by a taker of oaths, such as: a Notary Public or

Commissioner of Oaths.

11. “Pharmacy Institution” means an Institution set up by the Government or

Trust/ Society for conducting Program(s)/Course(s) in the field of Pharmacy

Education, Training and Research notified by concerned Education Regulations

under the Pharmacy Act, 1948 and approved by Pharmacy Council of India.

12. “Approved Institution” means an Institution offering Pharmacy Programs

approved by the Council.

13. “Approved Intake” means the maximum number of students that can be

admitted in a Program (excluding the Supernumerary Seats) as approved by the

Council and the Examining Authority.

http://www.pci.nic.in/
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14. “Restoration of Intake” means restoring back to the “Approved Intake” of the 

Institution that was existing prior to any penal action. 

 

15. “Total Approved Intake” includes Intake approved in all the Program(s)/ 

Course(s) of a Pharmacy Institution. 

 

16. “Supernumerary seats” means Intake over and above the “Approved Intake” as 

notified by the Council from time to time. 

 

17. “Autonomous Institution” means an Institution to which autonomy is granted 

by a competent authority and is designated to be so by the Statutes of 

affiliating University/ Board. 

 

18. “Commission” means the University Grants Commission established under 

Section 4 of the UGC Act, 1956. 

 

19. “Competent Authority for Admission”means any person(s) with legally 

delegated authority, capacity, or power to do admission inPharmacy 

Institutions in the State Government/ UT concerned. 

 

20. “Compliance Report” means the report submitted by the Pharmacy Institution 

complying with the requirements as specified in the Approval Process 

Handbook for the deficiencies observed by the Inspectors/mentioned in the 

notice of deficiency. 

 

21. “CoA” means ‘Continuation of Approval’ granted by PCI for the conduct of 

Pharmacy Program(s)/Course(s) to an Institution for that Academic Year. 

 

22. “Inspection” means the team of Inspectors appointed by PCI to verify the 

availability of Infrastructural facilities of a Pharmacy Institutionoffline/ online  

mode. 

 

23. “Faculty member” means an individual qualified for appointment as teacher as  

per PCI Regulation, working on Full Time basis in a Pharmacy 

Institution/University. 

 

24. “Full Time Teacher” means a teacher employed for at least 90 percent of the 

normal or statutory number of hours of work for a full time over a complete 

academic year is classified as a full time teacher. 

 

25. “Government Institution” means Pharmacy Institution established and/or fully 

maintained by a Government. 

 

26. “Head of the Institution” means the Vice-Chancellor in case of a University or 

the Director/Principal/HOD as the case may be of Pharmacy Institution or 

Institutions conducting various Programs. 

 



 

 

3 

Pharmacy Council of India 

27. “Lateral Entry” means admission of students into the second year of Bachelor 

Degree of Pharmacy Program. 

 

28. “Program” means a range of learning experiences offered to students in a 

formal manner over a period of two to six years leading to diplomas/degrees. 

Examples: D.Pharm; B.Pharm; B.Pharm (Practice); M.Pharm; Pharm.D; 

Pharm.D (PB). 

 

29. “Course” means a unit of 2 to 6 credits in any Pharmacy program.  

 

30. “NBA” means the National Board of Accreditation, an autonomous body 

initially set up by AICTE,registered under Societies Registration Act, 1860. 

 

31. “Private University” means a University duly established through a 

State/Central Act by a sponsoringbody viz., a Society registered under the 

Societies Registration Act 1860, or any other corresponding Law for the time 

being in force in a State or a Public Trust or a Company registered under 

Section 8 ofthe Companies Act, 2013. 

 

32. “Private Institution” means an Institution started by a Trust/Society anddoes 

not receive grant/fund from Central/ State Government/UT for meeting its 

recurring expenditure. 

 

33. “Society” means a Society registered under Societies Registration Act, 1860. 

 

34. “Trust” means a Trust registered under the Indian Trust Act, 1882 as amended 

from time to time or any other relevant Acts. 

 

35. “Personal Hearing Committee (PHC)” means a Committee of Experts 

constituted by the council to addressvariousgrievances. 

 

 

36. “Appeal” means a formal request made to the Council for relinquishment of 

the applicant’s grievances. 

 

37. “University Department” means a Department established and maintained by 

the University. 

 

38. “University” means a University defined under the UGC Act, 1956. 

 

39. Any other word and expression used herein and not defined but defined in the 

Pharmacy Act, 1948 (8 of 194), shall have the same meaning as assigned to 

them in thesaid Act. 

*** 
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1. INTRODUCTION 

 

a) It is mandatory for all Institution to obtain prior permission of the Council 

for opening Pharmacy Institute and to start any program such as D.Pharm, 

B.Pharm, B.Pharm (Practice), M.Pharm, Pharm. D and Pharm.D (PB). 

 

b) Under no circumstances students shall be admitted without prior approval 

of the Council. 

 

c) Every Institution shall submit application i.e Standard Inspection Format 

(SIF) through the PCI web portal, DIGI-PHARMed for grant of approval of 

the Council. 

 

d) The applications received shall be processed as per the norms and 

procedures specified in the PCI Approval Process Handbook. 

 

e) The Institution shall also have to adhere to the existing Central, State and 

Local Laws and norms of other Regulatory Body, whichever &wherever 

applicable. 

 

f) Every year, the dates for opening of PCI Portal for application to establish 

New Institution and continuation of Approval for the Existing Institutions 

will be announced by the Council at an appropriate time.  Institutions are 

advised to visit Council’s website regularly to check for updates. 

 

g) Institutes shall submit applications i.e SIF through the PCI portal within the 

stipulated time as provided by the Council.  

 

h) To process any request from the Institutions regarding approval, online 

application is mandatory. Applications submitted offline / hard copy will 

not be entertained at any circumstances. 

 

i) The submission of an application on the PCI Web-Portal and payment of 

Pharmacy Education Regulatory Charges (PERC) shall not be later than the 

last date as notified. 

 

2. The PCI portal will remainopen w.e.f14
th
December 2023 to 31

st
December 2023 

for New Institutions and for Existing Institutions applying for - 
 

i) Continuation of approval of existing institution. 
 

ii) Introduction of new programme/course in the existing Institution. 

iii)    Establishment of New Institution. 
 

iv) Raise in admission in the existing Institution. 
 

v) Services –It may be noted that the service portal will remain open 

throughout the year for the following services: 
 

1) Change in the name of Institutions  

2) Change of address / location of Institution  

3) Change of Examining Authority 
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4) Change of Hospital  

5) Closure of course  

6) Closure of institution   

7) Change in the name of Trust /Society 

8) Change in the Contact Details/Username. 

9) Institution Merger.   

 

3. IMPORTANT REGULATIONS: The institution will have to apply through the PCI 

portal as per following statutory guidelines as availableon Council’s website 

www.pcionline.co.inunder the tab ‘Procedure/ Forms’ 

a) Scheme for approval of D.Pharm course u/s 12 of the Pharmacy Act, 1948 

and the Education Regulations, 2020 for Diploma course in Pharmacy. 

b) Scheme framed under regulation 9 of the Bachelor of Pharmacy (B.Pharm) 

Course Regulations, 2014. 

c) Scheme framed under regulation 4.1 b) of the Master of Pharmacy (M.Pharm) 

Course Regulations, 2014. 

d) Scheme framed under regulation 9 of the Pharm.D Regulations, 2008 for  

Pharm.D course and Pharm.D. (Post Baccalaureate) course. 

e) Scheme framed under regulation 6 (b) of the Bachelor of Pharmacy (Practice) 

Regulations, 2014 

 

4. All Existing institutions and New Institutions are requested to read and refer the 

PCI Circular Ref. No.14-56/2022-PCI (Approval Process for 2024-25 a.s./5528, 

Dated 14/12/2023&Ref. No.14-56/2022-PCI (Approval Process for 2024-25 

a.s.)/ 5538Dated 14/12/2023 for the information on the Approval process. 

(Annexure-A & B). Lists of other documents required for Existing and New 

Institutions are given in Annexure -C. 

 

 

 

 

 

5. CONTINUATION OF APPROVAL FOR EXISTING INSTITUTIONS: 

The existing Institution shall apply for Continuation of Approval by using 

their existing login User ID and Passwordas per steps given below: 

http://www.pcionline.co.in/
https://www.pci.nic.in/pdf/(D.Pharm).pdf
https://www.pci.nic.in/pdf/(D.Pharm).pdf
https://www.pci.nic.in/pdf/(M.Pharm).pdf
https://www.pci.nic.in/pdf/(M.Pharm).pdf
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1) Go towww.pcionline.co.in    

2) Click on ‘DIGI-PHARMed’ portal link and login with the User ID and 

Password  

3) Go to Application Form i.e. the Standard Inspection Format (SIF) and fill 

all required data. 

4) After uploading all relevant data, a comprehensive report will be 

generated. 

5) Thereafter a QR Code will appear at the bottom of the report. 

6) Scan the QR Code through PCI Digital Sign App and place your signature.  

7) After submission of signature, the payment (PERC) link will be activated. 

8) Pay the system generated PERC and download the payment receipt.  

9) Keep this receipt for future reference.   

6. ESHTABLISHMENT OF NEW PHARMACY  INSTITUTIONS THAT IS  

INSTITUTIONS WHICH ARE  APPLYING FIRST TIME : The institution should 

apply on the PCI portal – ‘DIGI PHARMed’. Before processing the application, 

Institutions are instructed to read all the statutory documents course wise 

available on the PCI website:www.pci online.co.in under the tab ‘Procedure/ 

Forms. The followings are the step-by-step procedures: 

 

1) Go towww.pcionline.co.in    

2) Click on ‘DIGI-PHARMed’ portal link.  

3) Go to ‘Institute Registration’ Link, fill up all data, 

4) Login with the user id and password generated by the Institute. 

5) Complete payment of Rs. 10,000/- as Registration fee.  

6) After payment, the Institute Master page shall be enabled.  

7) Go to Application Form i.e. the Standard Inspection Format (SIF) 

8) After uploading all relevant data,a comprehensive report will be generated. 

9) Thereafter a QR Code will appear at the bottom of the report. 

10) Scan the QR Code through PCI Digital Sign App and place your signature.  

11) After due signature, the payment (PERC) link will be activated. 

12) Pay the system generated PERC and download the payment receipt.  

13) Keep this receipt for future reference.   

7. INTRODUCTION OF NEW PHARMACY PROGRAM(S)/COURSE(S) BY 

EXISTING INSTITUTIONS: 

 

During approval process for the academic year 2024-2025 for introduction of 

new pharmacy course(s) by existing institutions, the institution will have to 
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apply on the portal along with requisite Pharmacy Education Regulatory 

Charges (non-refundable) along with GST and submit the below mentioned 

documents at the time of application for consideration of the application – 

 

i) For B.Pharm course 
 

a) Consent of affiliation of Examining Authority 

b) NOC of the State Government 
 

In case, the State Government has done away with the issuance of NOC of the 

State Government for starting of pharmacy course, in that case institution shall 

upload the said communication from the State Government as documentary 

evidence. 

 

ii) For D.Pharm / Pharm.D & Pharm.D (Post Baccalaureate) / new M.Pharm 

course and introduction of new M.Pharm specialization / B.Pharm 

(Practice) course 

  

 

a) Consent of affiliation of the Examining Authority  

b) MOU with 300 bedded hospital (applicable for Pharm.D course) in the 

prescribed format, a copy of which is enclosed in the PCI circular 

mentioned above. 

 

Please note that - 

 

i)   the above documents should be in English duly signed by the principal and 

legible. 
 

ii)  in case the above documents are not submitted, the proposal for 

introduction of new course   will not be processed by the Council and will be 

summarily rejected 

 

The followings are the step-by-step procedures: 

 

1) Go towww.pcionline.co.in   

2) Click on ‘DIGI-PHARMed’ portal link and login with the User ID and 

Password  

3) Go to Application Form i.e. the Standard Inspection Format (SIF)and fill 

all required data. 

4) After uploading all relevant data, a comprehensive report will be 

generated. 

5) Thereafter a QR Code will appear at the bottom of the report. 

6) Scan the QR Code through PCI Digital Sign App and place your signature.  

7) After submission of signature, the payment (PERC) link will be activated. 

8) Pay the system generated PERC and download the payment receipt.  

9) Keep this receipt for future reference.   
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6. RAISE IN ADMISSION IN THE EXISTING INSTITUTIONS.  
 

i) Please note that number of admissions are restricted as per following 

details - 
 

Course   No. of admissions permitted 
 

 D.Pharm  - 60 

 B.Pharm   -60 / 100  

 M.Pharm  -15 per specialization 

 Pharm.D  - 30 

 Pharm.D (PB)  -10 

 B.Pharm (Practice) -40 

 

For consideration of raise in admissions wherever applicable, the 

institution shall apply for the same as per the provisions of the 

Regulations for consideration of the council, however the admissions for 

the raise which is being sought shall be done only after the approval of 

the PCI and the examining authority. 

 

iii) It will be the responsibility of the institution to submit the consent of 

Examining Authority for raise in admission which is pre-requisite 

document otherwise same will not be entertained by the Council. 

 

The followings are the step-by-step procedures: 

1) Go to www.pcionline.co.in   

2) Click on ‘DIGI-PHARMed’ portal link and login with the User ID and 

Password  

3) Go to Application Form i.e. the Standard Inspection Format (SIF) and click 

on the “Application Form” tab for raise in admission in a particular course. 

4)  Fill all the required data. 

5) After uploading all relevant data, a comprehensive report will be generated. 

6) Thereafter a QR Code will appear at the bottom of the report. 

7) Scan the QR Code through PCI Digital Sign App and place your signature.  

8) After submission of signature, the payment (PERC) link will be activated. 

9) Pay the system generated PERC and downloads the payment receipt.  

10) Keep this receipt for future reference.   

7.  For Services 

 

Similarly, the institutions applying for Services shall also mandatorily submit the 

statutory documents as prescribed in Annexure-F failing which application for 

services will be summarily rejected.  Service charges are non-refundable. 
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Services will be open throughout the year. The followings are classified as 

services: 

1) Change in the name of Institutions  

2) Change of address / location of Institution  

3) Change of Examining Authority 

4) Change of Hospital  

5) Closure of course  

6) Closure of institution   

7) Change in the name of Trust /Society 

8) Change in the Contact Details/Username. 

9) Institution Merger.   

 

All the required documents for services are available in Annexure A. The 

followings are the step-by-step procedures: 

1) Go to www.pcionline.co.in   

2) Click on ‘DIGI-PHARMed’ portal link and login with the User ID and 

Password 

3) Go to the services in the Institute master page 

4) Select the services required by your Institute. 

5) Pay the system generated PERC and download the payment receipt 

6) After approval by PCI, the applied service(s) will be effective in the 

Institute portal. 

8.  Pharmacy Education Regulatory Charges 

 

For the payment of the Pharmacy Education Regulatory Charges multiple 

payment gateways are available and include payments through BillDesk, 

(NEFT/RTGS) (non-refundable). 

The new institution which are applying for the first time need to pay registration 

fee of Rs 10000/- along with applicable PERC. 

 

9. GST 

 Applicable GST on Pharmacy Education Regulatory Charges has to be paid. (non-

refundable). 

 

10. QR Code: 

 Institutions shall have to upload photo and other required documents, QR code 

shall be automatically generated;printed and to be pasted on the room/ 

Instruments for further verification whenever necessary. 

 

 

 

11. PROCEDURE FOR FACULTY REGISTRATION: 

It is compulsory for all faculty members to obtain fresh registration through the 

PCI portal. Faculties already registered in previous years shall also need to do 

fresh registration. 
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Follow the following procedures:

I. Go to PCI website at URLwww.pcionline.co.in and go to ‘DIGI-

PHARMed’

II. Click on Pharmacist registration menu and fill all professional details.

III. Auto generated user name and password shall be shared through registered

email and mobile number of the person concern.

IV. Login in to the ‘DIGI-PHARMed’ and complete the process as given in the

screen shots below.

V. It is advice to all Institute and Faculties to complete registration of faculties

at the time of starting SIF application process.

12. The screen shots of all steps in the process are as follows:

https://pcionline.co.in/ 

https://digipharm.pcionline.co.in/#/digipharmed 

http://www.pcionline.co.in/
https://pcionline.co.in/
https://digipharm.pcionline.co.in/#/digipharmed
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Note: Institutions are informed to use the Institute official email id and mobile phone 

number. 
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Note: Log in with your User ID and password given by you. 

For Existing Institutions only

All Existing institutions have to fill the above popup for their already approved courses and 
select the academic session in which the course was approved for first year.
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Notes:  

• The “PCI Code” is automatically generated by the system, this shall be your Institute 

reference in future. 

• PCI decision of your Institution shall be available in the “Decision”. 

• Any compliance and appeal shall be submit using the “Compliance” and “Appeal” on 

the left side. 

• SIF Report after completion of filling all data shall be available in “SIF” 

• Select “Application Form” from the left panel to fill up SIF, go to your shortcuts and 

click Institute Application form, the following screen shall be available. 

• The check list has the content of all documents required in each section. Get ready 

with these required documents in order to avoid late submission. 



14 

Pharmacy Council of India 



15 

Pharmacy Council of India 

Notes:

• Fill each section one by one, upload all required documents and click submit bottom. 

The section which are completed shall appear in green color. 
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